
Placing an order on coedistributing.com 

First log in to have full access to inventory availability, personalized pricing, ordering capabilities, and 

more by selecting ‘Log In’ in the top right of the website. 

 

 

Next, enter your business email and password. 

 

 

Then find the product you’re interested in by browsing COE’s product categories, or… 

 



…enter the item you’re looking for in the search bar. You can also search by Collection Name or other key 

words.  Note that your personalized net price will display here. 

 

 

 

 

 

 

 

 

 

 

 

 

 



Once you’ve found your item, select it by clicking on it.  The detailed product info will then display.  Note 

the Quantity Available.  Verify the quantity you’d like to order, make a color selection, and then Add to 

Cart.   

 

 

 

 

 

 

 



Next you will have the option to continue shopping, view or edit your cart, or proceed to checkout. 

 

 

 

To checkout, please verify or add the correct shipping and billing address than click ‘Continue’.  Freight 

charges will be calculated based on our freight minimums and fees.  Drop shipment and/or accessorial 

fees may need to be added by your CSR. 

 

 



Next, enter your method of payment.  If you would like to pay now, enter your credit card information.  If 

you have a credit line available with COE, you may use the Purchase Order option.  A PO# is required.  

You can also enter notes for your order here that your CSR will review.  Then click ‘Place Order’. 

 

 

Success! 

 



You will receive an email confirmation from the website.   

 

 

 

You should also receive an email direct from COE’s ERP, with a detailed breakdown of items serving as 

your order acknowledgement.   Please review to ensure your order is accurate.  If you do not receive one 

or both of these confirmations, please contact your CSR at 800-388-8202 or  cs@coedistributing.com. 
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You may also place an order using COE’s Quick Order Pad. 

 

 

 

 



Simply drag and drop a CSV File!  Make sure to use only 2 columns with headers named variant_sku and 

qty as shown below.   

 

 

A downloadable sample file is available for your use.  Once your file is uploaded, just Add to Cart.  

 

 

 

 

 

 

 

 



Another Quick Order Pad option is to type in each item and quantity, adding more rows as needed.  Once 

all your items are added, you can Add to Cart. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Then follow the same steps as outlined above to complete your order.  Please contact Customer Service 

at 800-388-8202 or cs@coedistributing.com with any questions.  Thank you for your business! 
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